
Online Student 
Sign Up Screen &  

Congregations 
Reporting Suite  



It’ll never fly  



Requirements  

• Replace old card system  

• Online sign up for Students 

• Online payments 

• Online Reporting suite for staff 

• Comprehensive System & procedural manuals  

• All with an almost completely new 
congregations team ……..   



Student Invited – completes attendance info  







Confirmation Page  



Details are now read only – prompted to pay online   



Online store for Congregation Payment 



STU250 Ceremony Summary  



Initial Status Count  

 

 

 

 

 
 

with drill down  



Exceptions Summary  

 

 

 

 
 

 

 

 

Drill down   



Drill down to specific exceptions 



All reports exportable in multiple formats via Reporting 
Services   



Back up – mirror old cards if required 



Stu265 Congregation Checking List  



Programme List  



Student Congregation Notes  

Through the Congregations process some note 
types specific to the ceremony may be recorded 
against an individual students record  

  

CNG    Certificate to Congregations 

CON    General Congregations note  

DAIS    Student unable to mount dais at ceremony  

PROG  Student wants name removed from programme   

 



Congregation Notes Report  



Deans List  



Ceremony Ticking List  



Online Procedure Manuals  





Digital Certificate 
software  



The Old Way 

• Certificate number assigned and mail merge 
export from Student Data System 

• Word templates for qualification types and for 
programmes delivered with different 
institutions 

• Summer straightforward, November very time 
consuming 



Digital Certificates – Stage 1 

• Demonstration from ADS – a more efficient 
way of managing templates via profile IDs and 
an electronic store of certificates 

• Installed October 2010 and used for 
November 2010 ceremonies 

• Certificate production time cut from ten to 
three working days 



Digital Certificates – Stage 2 

• Upload of historic data from archive and live 
databases for a single repository of certificate 
data 

• Increased user base in SRE 

• Use of organisation letter function for 
congregations, status letters and references 

• Beta test site for web application software 


